”:Peop[e 'Vl/ﬁo .'}[amest Sa[mon ‘U;lrg ’Zbrcﬁas

Lo PO Box 440 Hazelton, BC VoJ 1Yo
" Tels: (250) 842 5297 ‘. Fax (250) 842 6364

R Job Postlng: HR Manager 4 nE
f:f;,‘Locatron Grtanmaax Admrmstratlon Off|ce ,
' "Tf'-'-_-:‘Department Human Resources B e
.Reports’ To: CEO .
",Salary Range $80 833 fo. $90 730 K

,ob Summary .

'Develop and lmplement HR strategles and mltlatlves that allgn wrth the overall m|ssmn and
:..,-objectrves ofthe organrzatlon;;»--‘ TR LT T e e
. "-; .,:Manage the recru|tment and selectlon process and onboardlng to attract and retaln top

A " }_Oversee employee beneflts tramlng, development and performance management
o ‘ o Ensure compllance with labour laws and: organlzatlonal pol|C|es
T 'Enhance workplace culture by promotmg dlversrty, equrty, and lnclusmn
LT Address employee relat|ons Issues and oversee conflrct resolutlon processes
S '~PrOV|de decrsmn supportto management through HR metrlcs and analy3|s

"Reqmred Quallflcatlons L D : s
Bachelor S. degree |n Human Resources Busmess Admlmstratlon or a related f|eld
A mmrmum of f|ve years of expenence |n an HR management role preferably |n a
S commumty -focused. orpublrc sector organrzatlon ', : :
ln -depth. knowledge of. labour law and HR: best. practlces
- .'iExcellent mterpersonal and communlcatron skills,
Strong leadershrp and problem solvmg capablllt|es
_i':Prof|C|ent wrth HR software and computer systems

-_\fBeneflts E e P b
‘ Competrtlve salary package W|th|n the stated range :
Comprehenswe benefrts mcludmg health dental and retlrement pl'
Opportunltres for professronal development and career growth
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PO Box 440, Hazelton, BQ VoJ 1_Yo o

_ob Postlng ,Senlor Accountant :
Locatlon Admlnlstratlon Ofﬂce of Gltanmaax
: ‘Department Flnance L
2 Reports To: Flnance Manager o

'Salary Range $55 965 to $74 728

ﬂ‘We are seekmg a dedlcated and expenenced Semor Accountant to Jom our Fmance team at the Ll
Admlnlstratlon Ofﬂce of Gltanmaax ThlS role mvolves overseelng general ledger operatlons ) s
enhancnng f|nanc1al reportlng accuracy, and supportmg strateglc fmancnal decrsmns through e
detalled analyS|s and forecastmg : ' ~'

“Key Respon3|b|l|tles

" Manage, dallytransactlons mclu mg account ?'_aya“:lé/_fédéiya'ble;,ifgén;er;alledger,
‘—»reconcrllatlons S . ¥ . e T TR
) :Audlt preparatlon mcludlng workmg papers

‘ ."""ZPayrollprocesses SR y . :

'L”Prepare fmancnal's atements budget momtonng, and varla' nce analyS|s PR

B »Develop and document busmess processes and accountmg pol|C|es to. malntam and
,_-‘-{strengthen lnternal controls s g
',_i'_Ensure compllance W|th GAAP pr1n0|ple_ :

'equ|red Quallflcatlons o N ] R
lBachelor S degree |n Accountmg, Flnance or a relevant fleld L o % i FOE
:fProven experience as an accountmg supervusor or senior. accountant - R ' '
’{Thorough knowledge of baS|c accountmg procedures and pnncnples

??'.':Expenence WIth creatmg fmanmal‘statements . Pt
»";Experlence W|th general ledgerfunctlons and the month end/year end clo'
:‘.Excellent a'ccountlng software user and admlnlstratlon_skllls

' Competltlve salary package W|th|n the stated ‘ang :
';Comprehensnve beneflts mcludmg health. dental and retlrement plans
'Opportunmes forprofessmnaldevelo ' ent and career gr wth‘ ;







Appllcatlon Process lnterested cand|dates should submlt thelr resume and a cover letter detallmg thelr: >, .
S quallflcatlons and expenence relatlve to the posmon S responS|b|l1t|es Please send your appUcatron ' '

_fJoln our. team and contrlbute to the fmanmal health and transparency of the Gltanmaax RN
5 'communlty We lookforward to your apptlcatlons and the potentlalto Wetcome you to our '
".professmnalfamrlyI ' 4







